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1. About Wiltshire Young Musicians 
 
Wiltshire Young Musicians is a charity organisation and was formerly the ensembles section of the 
Wiltshire Music Service. Since the cessation of the Music Service in 2015 we have been an independent 
organisation resident at, but not part of, Wiltshire Music Centre, supported by an Arts Council grant 
provided by Wiltshire Music Connect (Wiltshire’s Music Education Hub). 
 
What we do 
 
There are numerous studies which prove that music has many benefits outside of just learning to play, 
such as social skills, patience and perseverance, confidence and creativity, and the ensembles that we 
provide help to nurture all of these things.  
 
We provide ensemble opportunities and tuition to young musicians from Wiltshire and the 
surrounding areas. We currently have fourteen different groups operating across the West and North 
of the county and cater for all abilities from complete beginner to grade 8 and beyond. The groups we 
operate include: 
 

• 4 x Junior String Groups 
• 2 x Junior Wind Bands 
• 2 x Intermediate String Ensembles 
• 2 x Intermediate Wind Bands 
• 2 x Senior Ensembles, a Concert Band and a full Symphony Orchestra 
• 1 x Choir 
• 1x Steel Pan Ensemble 

 
Our rehearsals take place during term time at various venues across the county including Wiltshire 
Music Centre, Bradford on Avon; Longfield Community Hall, Trowbridge; King’s Lodge Primary School 
and St Peter’s Church, Chippenham; Noremarsh Primary School, Royal Wootton Bassett and The 
Trinity Primary Academy, Devizes. 
 
We currently have around 250 members and we provide a number of different opportunities for our 
groups to perform throughout each year. These generally include a Christmas Festival, Summer 
Festival and Senior Concert. We also run events that promote what we do and encourage other young 
people to join us, such as our Love To Play! Junior Days. 
 
There is a clear progression route through our groups from complete beginner all the way to grade 8 
and our young musicians often progress from Wiltshire Young Musician groups to the West of England 
Youth Orchestra and even the National Youth Orchestra with many going on to music college. Some 
even return to us as tutors. 
 
Our charity operates with a corporate trustee (WYMT Ltd) and our board of directors acts on behalf 
of this trustee to manage the governance of the charity. 
 
The first Wiltshire Young Musicians group was formed 40 years ago and we continue to provide the 
same quality musical opportunities today. 
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2. What we are looking for 
 
We are looking for someone to lead Wiltshire Young Musicians to a place of operational and 
financial stability over the next 12 months and then forward through a new and creative phase of 
development incorporating new ideas and setting the organisation in a positive direction for the long 
term. 

Stability. Like many smaller charities, the past two years have been very difficult for Wiltshire Young 
Musicians. The immediate task for a new Executive Director will be to strengthen the current 
organisation so it is able to continue providing excellent musical learning opportunities for local 
young people. 

Ideas.  Drawing on good experience of working in the arts, charity or education sector and with a 
real passion for, and understanding of, the value of music and the arts to young peoples’ 
development, an Executive Director will bring fresh ideas to WYM from a wider view of the sector 
that are in-line with current funding opportunities. 

Equality, Diversity & Inclusion. We have important developments to make around EDI which will be 
important to our funder(s) and an Executive Director should treat this as a focus of any plans. 

Direction. Building on the stable foundation and drawing on the most appropriate new ideas, an 
Executive Director will set-out a vision for the direction to be taken by WYM over the coming years. 

Development. An Executive Director should create a plan to secure the necessary income and 
funding and work closely with the Musical Director and Tutors to ensure the effective 
implementation of the plan. 

Streamlining.  Working closely with the Musical Director, Administrator and Tutors, an Executive 
Director will critically assess current processes and make positive changes to the way the 
organisation is run. 
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3. Job description 
 
The purpose of this role is to develop and lead on the operational and financial management of the 
organisation, and therefore ensure its long-term viability. An important part of this role will be to set 
a path for the future of the organisation and consider the reach of the organisation, being 
responsive to need and capacity and a focus on equality, diversity and inclusion. 
 
This is a time-limited post in the first instance, for a period of 2 years, subject to periodic 
performance reviews. There is the option for it to become a longer-term engagement if the position 
remains viable.  
 
This role will report directly to the board of directors. 
 
Responsibilities: 
 

1. Financial/operational Management 
 
To be responsible for the financial and operational viability of the organisation and as part of that: 
 

• Lead on the development and implementation of the organisation’s business plan; 
• Work with the Treasurer to plan and deliver an annual budget, reporting against it to 

trustees on a regular basis; 
• Alongside the Musical Director, to manage the WYM administrator to ensure that day to day 

tasks are performed effectively. 
 

2. Fulfilment of statutory responsibilities 
 

• Ensuring that all contracts, including those for tutors, rehearsal rooms, and concert venues, 
are agreed and issued in a timely manner; 

• Ensuring that all regular licences and permissions, including insurance policies, are renewed 
annually and best cover the organisation’s changing needs; 

• Working with the board of directors and accountants to ensure that all statutory 
responsibilities for both the Limited Company and the Charity are met in time. 

 
3. Development 

 
To develop and deliver an income generation and fundraising strategy to agreed budgets and 
targets that supports the work of WYM and with a particular focus on Equality, Diversity and 
Inclusion (EDI).  As part of this to: 

 
• Look at current processes and identify areas that could be streamlined or made more 

efficient both financially and in terms of time usage; 
• Cultivate positive relationships with existing stakeholders as well as exploring new avenues 

of income; 
• Collaborate with the Musical Director and tutors over the development and shaping of 

additional projects to ensure that these not only meet artistic objectives but also have 
potential to generate extra income or funding; 

• Create and keep updated a Case for Support and other funding materials for use in writing 
funding applications to trusts, foundations and bodies such as Arts Council; 



 
Cont’d  / page 5 

Wiltshire Music Centre, Ashley Road, Bradford on Avon, Wiltshire,  BA15 1DZ • Telephone 07835 764218 • Registered charity 1000800 

www.wiltshireyoungmusicians.org.uk • info@wiltshireyoungmusicians.org.uk  

Person Specification 
 
The ideal candidate will have most of the flowing desirable attributes: 
 

• Hands on experience of working in the arts or charity or education sector in an 
operational/management role; 

• Ability to appropriately delegate tasks to the WYM administrator and experience in 
managing other personnel; 

• A commitment to, and understanding of, the value of music and the arts to young peoples’ 
development; 

• A knowledge of the basics of operating a smaller charity or not for profit organisation, and a 
willingness to learn more; 

• An understanding of the particular needs of the arts/education/community and youth 
sectors as regards funding; 

• Good finance skills, including a demonstrable ability to work with excel and analyse costs 
and income generation potential 

• Demonstrable writing skills – in particular the ability to write clear and compelling copy; 
• Strong verbal skills, including the ability to advocate and communicate with a range of 

audiences; 
• The ability to work flexibly and,  where necessary, be available in evenings and weekends by 

agreement; 
• Strong collaborative skills, but also the ability to work independently and to manage their 

own time. 
 
Remuneration 
 
This is a self-employed contract for the equivalent of 2 days per week for 40 weeks per year. 
 
£12,000 per year (£39,000 full time equivalent) 
 
This will be a time limited contract in the first instance for a period of 2 years. 
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4. How to apply 
 
If you are interested in applying for this position with Wiltshire Young Musicians then please send an 
up to date CV and any other relevant supporting information to: 
 
info@wiltshireyoungmusicians.org.uk 
 
You can also visit our website to find out more about what we do: 
 
www.wiltshireyoungmusicians.org.uk 
 
Please get in touch if you have any questions about any aspects of the role before applying. 
 
The deadline for applications is Friday 20th May 2022. 
 
Interviews are scheduled to take place during the second half of the Summer term. 
 
 


